THE Key STepPs TO TAKE TO
EnSURE GDPR CoMPLIANCE

1 Identify what personal data you hold (this
1 can be achieved by setting out the |
information listed in Article 30 GDPR or for smaller

companies a tailored process such as the

accompanying template that identifies details of
personal data held).

v

Know the legal basis you rely on (consent?
I contract? legitimate interest? legal
obligation?) to justify your processing of personal
data (Articles 6 to 8).

Ensure that you are only collecting the

* minimum amount of personal data -\I

necessary to conduct your business, and the

data are accurate and kept no longer than is

needed for the purpose for which they were
collected (Article 5).

O Decide whether you will need to retain the
services of a Data Protection Officer (DPO)
(Article 37).

users wishing to exercise their rights under
the GDPR, including rights of access, rectification,
erasure, withdrawal of consent, data portability
and the right to object to automated processing
(Articles 12 to 22).

 Be able to facilitate requests from service \,
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